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1. O0mue moI0KEHHA

1.1 Hacrosmu# noKanbHbBIA aKT ONpeAeNsieT MOPSIOK BElCHHS, YIeTa W XpaHEHUS JIMYHBIX
nen paGOTHMKOB MYHHIMIIANBHOTO OIODKETHOTO JIOLIKOJNBHOrO  00pa3oBaTelbHOTO
YUPEKICHHS LEHTp pa3BuTHs pebenka  NoS5 MyHMIMDanbHOro oOpa3oBaHusi YCTb-
Jlabunckuii paiton (nanee - MBZIOY LIPP Ne5, opranusanms).

1.2. Tlopsnox paspaGoran B cOOTBETCTBHH C TpymoBeM komekcom P®, DexnepanbHbM
zakoHOM oT 27.07.2006 Ne 152-®3 «O mnepcoHANBHBIX MaHHBIX», MeETOAUYECKUMHE
pekomenganusamu Pocapxusa, Ykazom Ilpesunenta ot 30.05.2005 Ne 609 «O6 yTBepaeHHH
[TooxeHuss O NEPCOHAIBHBIX JaHHBIX TOCYAAapCTBEHHOrO Ciykamero Poccuiickoi
Qenepallid ¥ BENCHMH €ro JMYHOIO Jea», KOJUIEKTHBHBIM JOTOBOPOM M YCTaBOM
o6pa3oBarensHOM OpraHu3aliHy.

2. ®opMHpOBaHHE JHYHBIX e pab0THHKOB
2.1. JInunoe peno paborauka MBJIOY LIPP Ne5 dopmupyercs B TeueHun 3 aHEH co aHA
3aKJIIOYEHHs] TPYHAOBOTO JOrOBOpAa M TOJIBKO IIOCHE MOJy4YeHHS OT pabOTHMKA coriacus Ha
06paboTKy ero nepcoHaIBHBIX AaHHEIX.
2.2. Ilpu noctymuienusr Ha paboTy paboTHHK IpeocTaBseT (MIPHHATHYHH):
e [lacnopT uiu UHOM TOKYMEHT, YAOCTOBEPSIONIMH THIHOCTE,

o aBToOHOrpaduro;
e 3agBJICHUE O IpUEME Ha paboTy;



NOKYMEHT, KOTOpBIA IOATBEPXKIAET PETHCTPALHUIO B CHCTEME WHIMBHIYAIBHOIO
NepCOHU(HIMUPOBAHHOIO y4eTa, B TOM YHCiIe B ()OpME 3JIEKTPOHHOIO JOKYMEHTA,
mub0 CTpaxoBOE CBUIETENBCTBO FOCYJAPCTBEHHOTO NEHCHOHHOTO CTPaXxOBaHMUs, 3a
UCKJTFOYEHUEM CIIy4aeB, KOT/ia TPYIOBOM JOrOBOP 3aK/IIOYaeTCs BIIEPBEIE;
HACHTU(HUKAMOHHBIH HOMED HaJIOrOIIaTEeNbIINKA;

JOKYMEHT BOHHCKOT'O y4eTa (/11 BOCHHOOOS3aHHBIX JIHILY);

JOKyMeHT 06 oOpa3oBaHuH;

aTTeCTAllMOHHBIN JIHCT;

CIpaBKy O HaJIMyHd (OTCYTCTBHH) CYAMMOCTH H (umm) ¢Qaxta YroJOoBHOro
IpecieIOBaHus;

TPYAOBYIO KHMXKY M (MJIH) CBEJICHHA O TPYIOBOM NEATEIHHOCTH, KPOME CIIydYaes,
Korga paboTHHK mHpuHHMaercs Ha paboTy BhepBbie HIM Ha  YCIOBHAX
COBMECTHTENILCTBA;

MEIUIHHCKYIO KHHXKKY;

CBHETELCTBO 0 Opaxe;

CBHETENBCTBO O POXKICHUH JIETEH.

2.3. O6pasoBarenbHas OpraHu3alys oGopmIIser:

IpUKa3 o mpueMe Ha paboTy (0 mepeMenIeH|: Ha Ipyrie JOKHOCTH);
TPYAOBOM JOTOBOP B ABYX 3K3EMILIIPAX;
JOJDKHOCTHYIO HHCTPYKIIHIO.

2.4. TlepuuHO€ OhOpMIICHHE JTMYHOTO [eJIa IIPEeyCMaTPHBAET:

a) NPHUCBOEHHUE JIMYHOMY OEJIY HOMEpa COINIaCHO KypHally Y4€Ta JIMYHBIX OEII ( npuodcenue

Ne 1);

6) npocrapiieHue Ha 0OJI0KKE TUYHOIO Jeia (npunodicerue Ne 2) ClIenylOIUX PEKBU3UTOB:
HHOeKC Jnena (B cOOTBeTCTBMM c HoMmeHknatypod aen MBJIOY IIPP Ne5); momHoe
HaMMEHOBaHWE OOpa30BaTENLHOW OpraHW3alliM; HOMEp JHYHOro Jena; GhaMuius wuMs
0TYeCTBO pabOTHHKA B MIMEHHUTEIIEHOM IafeKe; JaTh-TOJ Hayajla ¥ IoJi OKOHYaHHUS BEICHHUS
nena; KOJIMIECTBO JINCTOB; CPOK XPaHEHHS;

B) MOMEIIEHHE J[OKYMEHTOB, IIOJUIEXKAIUMX XPAaHEHHIO B COCTaBE JHMYHBIX JIell,
XPOHOJIOTHYECKOM MOPSIIKe:

BHYTPEHHSS OIIUCh JOKYMEHTOB Jiena (npunosicenue Ne 3);

cornacue paboTHHKA Ha 06paboTKy MEPCOHANBHBIX JaHHBIX (npunocenue Ne 4);
JIMYHBIA JTUCTOK MO Y4YETY KaZpoB (MpunodiceHus Ne 5);

3asBJICHUE O TIpUEMe Ha paboTy;

NpHUKa3 o IpueMe Ha pabory;

JOJDKHOCTHAs HHCTPYKLIHMSA;

TPYAOBOH JIOTOBOD;

JIOTOBOP O IOJTHOW MaTepHalbHONW OTBETCTBEHHOCTH (€CM pabOTHHK—MAaTEPHAILHO
OTBETCTBEHHOE JIHIIO);

XapaKTepUCTHKH, PEKOMEHIaTeIbHbIE MHChMa;

2.5. JIucte JOKYMEHTOB, IIOMEIIEHHLIX B JIHMYHOE OEJI0, IIOJIEKAT HYMEPalHH.



2.6. JToxyMeHTHI IIOMEINAIOTCS B MANKy — CKOPOCHIMBATENb. [IpH yBOJBHEHMM paGOTHHMKA
JIENIO IPOLIMBAETCS HATKAMHU M CHAETCS B apXUB.

2.7. BHyTpeHHSi ONHMCh JOKYMEHTOB, MMEIOLIMXCS B JIMYHOM [€Ne, JOJDKHA COJEPXKAaTh
CBEACHMS O MOPSAIKOBEIX HOMEpaX, HAMMEHOBAHMAX NOKYMEHTOB JI€jIa, KOJHYECTBE JIUCTOB,
AaTtax BKJIIOYEHHs JOKYMEHTOB B JIMYHOE JEI0 M H3BATHS W3 JIea, a TaK XKe KEM H3BAT
JOKYMEHT M II0 KaKO! IpUYHHE.

2.8. BHYTpeHHSS ONHUCH COCTaBIAETCS Ha OTHAEIBHOM JIMCTE IO YCTaHOBJIEHHOH (opMe.
JINCTBI BHYTPDEHHEH ONUCH HYMEPYIOTCS OTAEJBHO.

2.9. Ilpy NOATOTOBKE JMYHBIX JEN K IeEpeJaye Ha XpaHEHHE K BHYTPEHHEH OIHUCH
COCTABJII€TCS] UTOroBas 3alMCh, B KOTOPOH yKa3bIBaeTcsi HM(GpPaMH MPOMUCHIO KOJHYECTBO
BKJIIOYEHHBIX B HEE JJOKYMEHTOB M KOJIMYECTBO JIHCTOB JIENA.

3. Benenue JHYHBIX JeJl padOoTHHKOB

3.1. JInuHoe meno BeeTcs B TEYEHHE BCEro mepuojaa paboTsl paGoTHHKA 06pa3oBaTeNbHOM
OpraHU3alHH.

3.2. Bengenue muuHOrO aena paboTHMKA IpefycMaTpUBaeT IIOMELICHUE B [IeI0 JOKYMEHTOB,
obpazyromuxcs B mporecce paGouel HeATENEHOCTH HMMEIOIUX 3HAUeHHe s TPYZOBLIX
OTHOIIIEHUH:

e JIONOJHEHHUE K JINYHOMY JIUCTKY IO YYETy KaapoB;

® JIONOJIHUTENIBHBIE COTIANIEHHS K TPYIOBOMY JIOTOBOPY;

e KOIIMM IIPHKA30B I10 THYHOMY COCTaBY, KOTOPBIE KacaloTcs paboTHHKA;

® OT3BIBBI JJOJDKHOCTHBIX JIMI O pabOTHHKE;

° KOIIMM JOKYMEHTOB O MOBBIIEHHH KBaTU(UKALIHH;

* KOIMU CEPTH(UKATOB, IPaMOT;

e JIMCT — 3aBEpUTENb Jejia (COCTaBIIAIOT NPH cAa4ye JUYHOIO Jejia B apXHB);
® WHBIE JOKYMEHTEL.

3.3. B nuuHple fnena He NoMemalOTCs MOKyMeHTH: macmopr, CHUJIC, aumiom 06
00pa3oBaHMM, BOCHHBIM OHIIET, CBHUAETENHCTBO O 3aK/IFOYEHHH Opaka, CBHIETENLCTBO O
pacTopxeHuM Opaka, CBHIETEIECTBO O PpOXJICHUH pebeHka (nmeTeil), CBHIAETENLCTBO O
NEpEMEHM HMEHH, (aMWiIMH, cnpaBKa 06 OTCYTCTBHM (HAJM4MH) CYIHMMOCTH ¥ (MIHM)
YTOJIOBHOTO MpECTIE0BaHUS MO0 0 MPEeKpalIeHHH YTOJOBHOIO MPECIIeIOBAHMSI.

Takue 1OKyMEHTHI XpaHATCS B OT/ENBHBIX ANKaX-CKOPOCIIMBATENSX HIIH IPEIOCTABISIOTCS
10 3aIpoCy 3aBEIYIOIIETrO.

3.4. PaGoTHHK 3HAaKOMHTCS C JIMYHBIM [IEJIOM B TEYEHHE 3 JHEH C [aThl MOJTyYEHHS
OTBETCTBEHHBIM 3aBENEHHUE JIEII 3asBlIeHuUs ¢ pockboit 06 o3Hakomnenun. O6 3ToM nenaercs
OTMETKA B JIUCTE O3HAKOMJICHUS PabOTHHKA C JIMYHBIM JETIOM.

3.5. O3HakoMJIeHHE C [EJIOM IPOUCXOIUT HCKIIOYUTENFHO B KaOMHETE OTBETCTBEHHOIO 3a
BEJICHHUE JIE]l ¥ B €r0 NPHCYTCTBHH. 3alpelnaeTcs BEIHOC Jeja H3 KaOuHeTa.



3.6. Breimaya KONMH JOKYMEHTOB M3 JIMYHOI'O JI€jla IPOM3BOAUTCS IIO JIMYHOMY 3asiBJICHHIO
paboTHHKa U C pasperieHHs 3aBeayromero. Konun JOKyMEHTOB HOIDKHEI OBITH 3aBEpEHBI U
npeAocTaBieHbl pabOTHUKY B TEUEHHUE 3 THEH CO JHS MOJauH 3asBICHUS.

3.7. V3pATHE OTHENBHBIX JOKYMEHTOB M3 JIMYHOTO J€la IPOM3BOJAUTCA C pa3pelleHHs
3aBeIyIOIero 00pa3oBaTeIbHON OpraHU3aluy ¢ 0hopMIIEHHEM COOTBETCTBYIOIMIEH 3aIUCH B
rpade «I[Ipumeuyanue» BHyTpeHHe# omucd. [Ipy BpeMEHHOM H3BATHH NOKYMEHTa Ha €ro
MecTo (MEeXIy JIHMCTaMH COCE[HMX IOKYMEHTOB) BKJIA[BIBAETCH CIpaBKa-3aMECTHTENh C
yKa3aHHEM JaThl ¥ IPHYMH U3BSATUS C TOAMHMCHIO JIHIA, BBIAABIIETO JOKYMEHT, U ITOAMHUCHIO
JIMIa, TOJIYIHMBLIEr0 ero BO BpEMEHHOE IOTE30BaHHUE.

3.8. B nensax obecrnedeHus KOHTPOJIA 3a COXPAaHHOCTBIO M aKTyaIbHOCTBIO JIMYHBIX € B
obpa3oBaTenbHOM OpraHU3alUH €XKErOfAHO NPOM3BOAMTCS MpOBEpKa HX HAIMYUA H
COCTOSIHHSI.

3.9. ExeronHyio IpoBepKy COCTOSHHUS JTMYHBIX € Ha IPEIMET COXPaHHOCTH BKIIIOUECHHBIX
B HEro JOKYMEHTOB IIDOBOJMT CHEIHaNbHO co3faHHass komuccus. O npoBeIeHHBIX
MpOBEpKax HEJIaeTCss OTMETKa B JIMCTE O pE3yibTaTax €XEroJHOM IPOBEPKH COCTOSHUS M
HaJIM4Msl JTUYHOTO Jena (npunodicenue Ne 6) W cOCTaBisieTcsl akT. Pe3ynbTaThl IPOBEPKH
IUYHBIX Aen B 00s3aTebHOM MNOpSAKE MOBOAATCS A0 3aBeAylomero obpa3oBaTenbHOM
OpraHu3alyiH.

4. XpaHeHHe H y4eT JHYHBIX el pa00oTHHKOB

4.1 XpaHeHHe U Yy4YeT JIMYHBIX JeJl paDOTHHKOB 0OOpa3oBaTEeNbHOM OpraHU3aLUH
OpraHu3ylOTCs C IIEbI0 OBICTPOro NMOMCKA JMYHBIX e, OOecredeHuss UX COXPaHHOCTH U
KOHOHUICHIIMABHOCTH CBEACHUH, CoIepXaluxcs B JOKYMEHTaX JIMYHBIX JeJ, OT
HECaHKLIMOHUPOBAHHOTO JIOCTYMIA.

4.2. JInunsle aena pabOTHUKOB XpaHATCS Y OTBETCTBEHHOIO 3a BEJEHHE JIeN B €ro KabuHere B
mxadax ¢ 3aMKOM.

4.3. JTocTyn K JIMYHBIM JefiaM pabOTHHKOB HMEIOT TOJIBKO OTBETCTBEHHEIH 3a BEIECHHE €N H
3aBenylommi oOpa3oBaTeNbHOM OpraHu3aluy TM60 €ro 3aMECTHTENH IpPH HCIOIHCHUH
o0s13aHHOCTEH 3aBeayIOMEro 06pa3oBaTeIbHOM OpraHU3alHH.

4.4. CucremaTu3anus THYHBIX A€ pabOTHUKOB IIPOM3BOAHUTCS B a/ihaBUTHOM ITOPSIKE.
5. Odopmaenue JHIHBIX Ae71 paOOTHHKOB NMepeq cAadeil B apXuB

5.1. OdopmieHre TUYHBIX €N IS IEepejJadyd B apXuB IIPOHM3BOIUTCS OTBETCTBEHHBIM 3a
BeJIeHHE JIeJ1. DTa IMpolielypa BKIOYAeT:

e MOAUIMBKY (IEpEIUIeT) aena;

* YTOYHEHHE HyMEpal¥H JHCTOB Jelia;

e COCTaBJICHHUE JIUCTa-3aBEPUTENS (npunodcenue Ne 7);

e cocCTaBJicHHE (YTOYHEHHE) BHYTPEHHEHN OIHCH;

e BHECEHHE YTOUYHCHMH B DEKBH3UTHI JIMLEBOH 00I0KKK Aena.



5.2. Jluer —3aBepuTens Jena NODKEH MOMANKMCATh €r0 COCTABHTENb, IPH ITOM HENAeTCs
pacumppoBKa JOKHOCTH TOZIKMCH, NPOCTABISETCS nara. B Ipomecce HCIOMB30BAHUS
ApXMBHBIX JIOKYMEHTOB B JIACTE-3aBEPHUTEINE JENAIOTCS COOTBETCTBYIOIIHME OTMETKH.

Ecnu neno mommuro Ges JIMCTa-32BEPUTENIS, TO €ro CJEAYeT HAKJICHTh Ha BHYTPEHHIOIO
CTOPOHY O0JIOKKH JIena.

5.3. C nenbro obecneyeH s COXPaHHOCTH JIMYHEIX €T PEKOMEH/IYETCS:

* OOBEAVHATL HMHAMBHIYaNbHbIE JMYHBIE [e€]ld YBOJEHHBIX DPaGOTHHKOB B OIHY
06510%kKy (06BEMHEHHOE [IENI0) C TAKUM PacdeToM. YToOhl 06beM fena (Toma) He
npesbiman 250 JHMCTOB (IIyTeM CIIMBKM MaTepHAOB MHIMBHIYAIBHBIX M€
IOroJlaM YBOJIEHEHHS );

° pacnoyaraTh MaTepHalibl HHIMBHIYalbHBIX H€l B Ipenenax paena (Toma) B
anpaBuTHOM nOpsAKe (MOGAMHUIBHO), OTHENS MAaTepHanNbl, OTHOCSIIMECS K
Pa3sHBIM MHAMBHYAIbHBIM JI€]IaM, YHCTBIM JIUCTOM OyMard ¢ yKasaHHEM Ha HEM
(pamunuE, IMEHH U OTYECTBA COOTBETCTBYIOLIETO YBOJIEHHOTO COTPY/IHHKA;

e CHabKaTh Kaka0oe OOBEIUHEHHOE Jel0 (TOM) BHYTPEHHEH OIHCBIO C
TIepEeYHCIICHHEeM (aMWInH, UMEHH OTYECTB M YKa3aHHEM HOMEDOB CTPAHHII, B
npefesiax KOTOPhIX PacioioxEHbI COOTBETCTBYIOUINE JOKYMEHTEL.

5.4. Ilepenmaya JMYHBIX [J€1 B apXMB OCYIIECTBISETCA IIOCHE 3aBEpIICHHS HMX B
ACTIONPOM3BOACTBE B COOTBETCTBMM C rpaduxom. I[IpeaBapuTensHO OTBETCTBEHHBIM 3a
BEJICHHE JIENI MPOBEPSAETCS MOJIHOTA ¥ NIPaBHILHOCTH MOATOTOBKH JIMYHBIX [ K Iepeaye.
BhisfBIeHHBIE NIPM NPOBEPKE HENOCTATKA YCTPAHSIOTCS OTBETCTBEHHBIM 3a BEJCHHE MEl.
Ilepenada u npueM IPOH3BOAATCS IO OMMCH C MPOCTAHOBKON OTMETOK O HANMYMH JIAYHBIX
Ien.

5.5. Jluunble nena pabOTHUKOB, 3aKOHUSHHBIE Aenonpou3BoacTBoM a0 1 stBaps 2003 ropa,
xpanarcs 75 ner, nocne 1 saBaps 2003 roga— 50 ner.

6. OTBeTcTBeHHOCTH padoTogaTess H paboTHHKa

6.1. PaGoTHukm o6pa3oBaTeNbHON OpraHM3andd OGS3aHEI CBOEBPEMEHHO IMPECTABIATH
CBEJICHHs. 00 M3MEHEHHH CBOMX INEPCOHAJBHBIX JAHHBIX, BKIIOYEHHBIX B COCTAB JHYHOTO
nena.

6.2. OTBeTCTBEHHBIH 3a BeleHHEe el PAGOTHHKOB HECET MCUMILIMHADHYIO H HHYIO
OTBETCTBEHHOCTH 32 pasIyallcHHe KOH(QUACHIHAIBHBIX CBEACHUM, CONEPIKAMXCS B JTHYHBIX
Aenax, u 38 MHbIE HapyLIEH!S TOPSIKa BEAEHHs TMYHEIX €.

7. IlpaBa paGoToxares u paGoTHHKA
7.1. PaboTHuKH 06pa3oBaTenbHON OpraHU3aui HMEIOT IPaBo:

° TOJy4YaTh MOJHYIO HHpOpManuio 06 06paboTke CBOMX MEPCOHAIBHEIX JAHHBIX

° IIOJy4YaTh JOCTYI K CBOMM IEPCOHAIBHBIM JaHHBIM;

° II0JIy4aTh KOIHMH JOKYMEHTOB, XPaHSAIIHUXCS B IMYHOM JIEJIE;

e TpebOoBaTh MCKIIOUEHHMS WJIM MCIPABICHHsS HEBEPHBIX M HEMOJHEIX (MCKaKEHHBIX)
CBOHX ITEPCOHAIBHBIX JaHHBIX.



7.2. PaboTogaTennb HMEET NpaBo:

e o0pabaTeiBaTh MNEpPCOHANIbHBIE JaHHbIE pabOTHUKOB, B TOM 4YHCIe H Ha
JIEKTPOHHBIX HOCHUTENIIX;

e 3ampamuBaTh OT PabOTHUKOB MHGOpPMAIHIO, HEOOXOIUMYIO IS BENCHHUS JIMYHBIX
Jen u 06paboTKH NePCOHANBHBIX TaHHBIX.
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[Tpunoxenue Ne 2
K TIOPSZIKY BECHUS INUHBIX J€) pabOTHUKOB

donpg Ne
Omucek No

Jeno Ne

Wnpexc nena

MyHununanbaoe 610/KeTHOE JOIIKOIBHOE 0611e06pa3oBaTeIbHOe yUpexK/ICHAE IEHTP
paseuTus pebenka nerckuit cag No5 MyHunMnaisHoro o6pazosanus Ycrs-JlaGuHCKHA

paioH
KAJZIPEI
(Ha3BaHHE OpPraHU3alMH U 3aroJIOBOK JIENIa)
JJMYHOE JAEJIO Ne
(3aronoBok nena)
Jara Havana
Jlata oxoH4aHHs

Ha JIHCTax

XpaHuTh neT



ITpunoxenue Ne .
K IOPSZIKY BEACHHUS JTMYHBIX €] pabOTHHKO!

OICH JOKYMEHTOB JIHUHOI'O JAEJIA

E E E MOAMHUCH
o 8 = > E OTBET-TO
Ne HaMMEHOBaHHEe JOKYMeHTa § ?3 g E( s g g‘ E & s 3a
= NEg % & N8 2| nenenme
= a2 = b | I[
1 2 3 4 5 6 7
1. | Cornacue paboTHuKa Ha 06pabOTKY JaHHBIX
2. | JIuuHbIH JIMCTOK 10 YYETY KaJpOB
S 3asBiieHHE
0 mmpueMe Ha paboTy
0 [IEPEBOJIE Ha IPYTYIO paboTy
Ha YBOJIbHEHHE
4. [Tpukas
0 mpueme Ha pabory
0 IEPEBOJIE Ha IPYryIo paboTy
Ha YBOJIbHEHHE
5. | TpyzmoBoit norosop
6. | JlonmoaHUTENbHEIE COTTIANIEHHS K TPYIOBOMY
JIOTOBOPY
7. | JOIKHOCTHAS HHCTPYKIHS
8. ATTECTallMOHHBIH JIHCT
9. | YaocToBepeHHE KypCOB NMOBHILIEHHS
KBaNTM(UKauu (KOmusi)
B Ipenynpexnenue 06 H3MEHEHHUH B YaCTH

OILIaTHI TPy/a

Wnble 1OKyMEHTEI (IpH HAJTHYKH):

IToanuch OTBETCTBEHHOIO 33 BEACHHE JTHYHOIO Jena




[Tpunoxxenue Ne 4
K IOPANKY BEACHUS JTMYHEIX 1€l paOOTHUKOB

Coraacue Ha 06paGoTKy MepcoHANBHBIX AaHHBIX paboTHHKA

A,

(D.U.0. nonHoOCTEIO)
3aperuCTpUpPOBaHHBIN(-as) Mo aapecy:

(HHAeKC U 4pec perucTpaluy cornacHo nacnopn’)
MacTopT CepHH Ne BbIIaH

- |

(epraH._ BBIIABIIHH nacnopTt H nara BBIJIa4H)
apissick paboraukomM MBJIOV LIPP nerckuii can Ne 5 (nanee — Oneparop), HaXOASLIErocs 1o aapecy:
Kpacnonapckuii kpai, r. Ycre-Jlabusck, yin. Mapuu OBCSHHUKOBOH, 1. 11, cBoeit Boneli U B CBoeM MHTepece
BBIpaXKai0 coryiacue Ha 06paboTky MOMX NMepCOHANIBHBIX AaHHBIX OnepaTtopom B LEnsIX HHHOPMALMOHHOTO
obecrnieuenus 11 HOpPMHPOBaHKS OGIIEAOCTYIHBIX HCTOYHHKOB NIEPCOHAIBHBIX JAHHbIX (CIIPABOYHHMKOB,
aZipecHbIX KHWT, uHGopmauuu B CMHU u Ha caiite yupe:kaeHus T.1.), BKJIFOYas BBINOJHEHHE JeHCTBHA MO
cbopy, CHCTEMaTH3alIMH, HAKOIUIEHHIO, XPAHEHHUIO, YTOUHEHHIO (OOHOB/IEHHIO, H3MEHEHHUIO), PACTIPOCTPAHEHHIC
(B TOM 4HCIIE NEpeaaye) ¥ YHHUTOKEHHIO MOHX MEPCOHANBHBIX JaHHBIX, BXOASIMX B C/IEAYIONIMM NepedeHn
06LIEeNOCTYHBIX CBEASHHIA:
1. ®aMunKs, UM, OTHECTBO.
2. Pa6ounii HomMep Tesie(oHa U APeC JEKTPOHHOM NOYTHL.
3. Ceenenus o npodeccuu, DODKHOCTH, 06pazoBaHuH.
4. Vnble cBe/IeHNs, CIELMATBHO MPEeJIOCTABICHHbIE MHOM UIS Pa3MELIEHHs B O6LIEAOCTYMHBIX HCTOUHHKAX
NEPCOHANBHBIX JaHHBIX.
Hns uened obecrniedeHus cobOAeHNS 3aKOHOB W HHBIX HOPMATHBHEIX NPABOBBIX aKTOB, COJICHCTBHS B
TPYAOYCTPOHCTBE, 00y4YEHHH H MPOABHIKEHHH 110 CiTyxOe, obecrnedeHns JTHYHOH 6€30MacHOCTH, KOHTPOIA
KOJIMYeCTBa U Ka4eCTBa BBIIOJIHAEMOM paboThl H 06ecreyeHns COXPaHHOCTH UMYILECTBa, OQOpPMIIEHHS
JIOBEPEHHOCTEMH, MPOXOXKAECHUN KOHKYPCHOIr0 0TOOpa, 6e3HaTMYHBIX MIaTekel Ha MO CUET, BEIpaKaro
CorjlacHe Ha MoJIy4eHHe U Nepeiayy MOMX MEePCOHAIBHBIX JaHHbIX MyTeM [0J1a4yH U MOIy4YeHHs 3anpocoB B
OTHOLIEHHH OPraHOB MECTHOI'O CaMOYIPaBJIeHMs, TOCYJapCTBEHHBIX OPraHOB M OpraHU3auuii (s 3TUX Henel
JOMOJIHUTEIBHO K O6LIEIOCTYMHBIM CBEICHUAM MOTYT OBITh MOJIy4€HbI MIIM NepPENaHbl CBENEHMS O 1aTe
POKACHUS, TPaXKIAHCTBE, JOX0AaX, NaCMOPTHBIX JaHHBIX, NPEAbIAYIIMX MeCTaX paboThl, HACHTUGHUKALIMOHHOM
HOMEpe HaJIOroIiaTeblIMKa, CBUIETENLCTBE FOCY JapPCTBEHHOTO NIEHCUOHHOTO CTPAaXOBaHU, NOIYCKE K
CBE/IEHUSIM, COCTaBIISIFOIIUM rOCYapCTBEHHYIO TaifHy, COLMANILHBIX JIBrOTaX M BBIIUIATAX, HA KOTOPBIE I UMEIO
NIpaBO B COOTBETCTBHH C ACHCTBYIOIIHMM 3aKOHOAATEILCTBOM).
BrlmienpuBeIeHHOE cornacue Ha 06paboTky MOMX MEPCOHANBHBIX JAHHBIX MPEACTABIEHO C y4eTOM M. 2 CT. 6 U
n. 2 ct. 9 @enepanpHoro 3akoHa ot 27.07.2006 Ne 152-®D3 «O nepcoHalbHBIX JaHHBIX», B COOTBETCTBHH C
KOTOpBIMH 06paboTKa NepcoHaNBHBIX JaHHBIX, OCYLIECTBIAEeMasA Ha OCHOBE (enepanbHOro 3aKoHa THb0 s
HCIIONTHEHHS IOrOBOPa, CTOPOHOH B KOTOPOM $ SIBIIAOCh, MOXKET ocymecTBiAThcs OnepaTtopoM 6Ge3 moero
JOMOSTHUTENBHOTO COrJIacHsl.
HacTosimee coryiacue BCTynaeT B CUJly C MOMEHTA €ro MOANMCAHUs Ha CPOK AeMCTBHs TPYAOBOrO A0OroBOpa ¢
OnepaTopoM U MOXeT ObITh 0TO3BaHO MyTeM nogayur OnepaTopy MMCBMEHHOTO 3aABICHHUA.
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(moanuck W GpaMHINS, UMS, OTHYECTBO MPOMHUCHIO TOJHOCTEIO)



[Tpunoxenue Ne 5
K MOPANKY BEICHHs TMYHBIX e/l pabOTHUKOB

JIMYHBIH JTHCTOK MO YyYeTy KaApoB

1. Qamunus

Hms
2. Tlon

OTtuecTBO

3.Ton, ukcno U MecsL poXkKACHHUS

4. Mecto poxaeHus:

5. I'paxxpancTBO

(ceno, nepeBHs, ropoj, paioH, 061aCTh)

6. O6pasoBanue

HasBanue

DakynsTeT
yueGHoro

WU
3aBEJICHUS U ero

OTJieNeHHe
MECTOHaX0XKAEeHHE

I'on
NOCTYIJIEHHUS

Ion
OKOHYAHHUs
WM yXoja

Ecnu He
OKOHYHII,
TO C
KaKoro

Kypca
yluen

Kakyro
CHeuHaIbHOCTh
NOJTy4Yu B
pesyiabTare
OKOHYaHUs
yue6Horo
3aBeJICHUs,
yka3atb No
JMTLIOMa HITH
YOCTOBEpEHHS

7. KakuMu MHOCTpaHHBIMH A3BIKaMH BJIaJeeTe:

(uuTaere u nepeBoaAMTE CO ClioBapeM, YMTaeTe U MOXKeTe O0BACHATHCS, Bilajgeere CBOGOIHO)




8. YueHas creneHb, y4eHOE 3BaHue

9. Kakue umeete HayuHble TpyAbl U U300peTeHus

10. Beimonnsaemas pabota ¢ Hayaia Tpy10BOH JEATENBHOCTH (BKIIOYas y4ely B BHICIIHUX H
CPEIHHUX CrieLMallbHBIX y4eOHbIX 3aBeJeHHUsAX, BOEHHYIO Cily:k0y u paboTy 1o

COBMCCTH'FCJIBCTBY)

Mecsu 1 rog JIOJDKHOCTE C yKa3aHHeM
MecTtoHaxoxaeHHe
y4pexAeHHs, OpraHu3aluHm,
yUYpeXIEeHHs, OpraHU3alyu,
MPEeANPUATHS, 8 TAKIKe
MpeANpUATHS

MOCTYIJIEHUs | yXoza
MUHHCTEpCTBA (BeJOMCTBA)




11. [IpebriBanue 3a rpaHuLEel

(pabota, ciyxeGHas KOMaHJMPOBKa, MOE3/Ka C JeNeranuei)

Mecsu u rog
C KaKOTo 110 KaKoe B kaxkoii crpaHe [ens npebbiBaHus 3a rpaHULeH
BpPEMEHHU BpeMs

12. YuacTue B BEIGOPHBIX OpraHax

Mecro BEIGOpHOTO
opraHa

Haspanue BeiGopHOro
opraHa

B kauecTse Ton

KOro BeiGpaH u36paHus | BHIOHITHS

13. Kakue umeere npaBUTEILCTBEHHEIE

Harpapl
Korna u xkem HarpaxieH

14. OTHOIIEHHE K BOUHCKUM 0O53aHHOCTSM M BOMHCKOE

3BaHHE

CocraB

Pon Boiick

(KOMaHIHBIH, MOJUTHYECKHUH, aIMUHUCTPATHUBHBIH,

TEXHUYECKUH U T. 11.)

15. CemeitHoe mosI0KeHHE B MOMEHT 3arOIHEHUS JJUYHOI'O JIMCTKa




(uneHsl CeMBH, C yKa3aHHEM BO3pacTa)

16. NomauHuii anpec

17. O6a3yioch CBOEBPEMEHHO M3BeLIATh 000 BCeX U3MEHEHUAX JaHHBIX, BKIIOUEHHBIX B IMYHBIH
JIMCTOK [0 YYeTy KaJpoB

X 3 20 roaa

YHCJI0 Mecs1L



DaMuIHI UM OTYECTBO:

[Tpunoxenue Ne 6

K IOPSAKY BEJCHHS JTHYHBIX 1e]l pabOTHHKOB

OTMETKA
0 pe3yJIbTATAX eXKeroJHOMi NpoBepKH
COCTOSIHMS H HAJIHYHUS JTHYHOTO Jejia

JIOJKHOCTD:

Jlm4gHoe peno:

Jara
NPOBEPKH

®. H. O. 41eHOB KOMHUCCHH

IMoanucu 4ieHoB
KOMHCCHH

PesyabTaT npoBepku




[Tpunoxenue Ne 7
K IOPSAAKY BEJACHMUS JIMYHBIX €1 paOOTHUKOB

JIUCT-3ABEPUTEJIb JEJIA Ne

B nene npommTo u npoHYMEPOBaHO ( ) JTCTOB

(umubpamu U IPONUCEHIO)

cNe _mo Ne , B TOM YHCJIE:

JUTEpHBIE HOMEpa JIACTOB
IPOIYIIEHHbIE HOMEepa JTACTOB
+ JINCTOB BHYTPEHHEH OIUCH JIACT

Homepa aucroB
OcobennocTn pusHIecKoro cocTosHus 4 GOpMUPOBAHHSA 1es1a

(TOMKHOCTE) (moamuce) (®HUO)

« »




